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· Oakleigh Training & Development is an Equal Opportunities employer. We welcome Application forms from everyone eligible for Government funding

· Please complete all sections of the Application form 

· The information you provide on this form will be transferred onto a database in line with the Data Protection act 1998. 

	Miss/Mrs/MS/MR (optional) ______________
Surname: _________________________________________________ First Name________________________________

Name:     ______________________________________________________   (as you wish it to appear on your certificate)

(Address: _________________________________________________________________________________________

Town:         __________________________________________ County: _______________________________________

Postcode:    ____________________________ ( Home Telephone Number: ___________________________________

(Mobile Telephone Number: ____________________________ (Email address: ______________________________  
Would you like to be added to the Oakleigh Facebook  F YES / NO ?               

Date of birth: ___________________ Age: _______ National Insurance Number: ________________________________ 

NEXT OF KIN
Please provide details of your next of kin:

Name: _________________________________________________ Relationship: ________________________________

Address:___________________________________________________________________________________________
__________________________________________________________________________________________________

__________________________________________________________________________________________________

Contact Telephone Number ___________________________________Mobile Number: __________________________



	EMPLOYMENT DETAILS

· If you have had any jobs or work experience please start with the most recent or current job



	Date Started
	Date Ended
	Employer name & address
	Job title/ Roles and responsibilities




	( QUALIFICATIONS & TRAINING

Please provide details of any ‘Apprenticeship’, ‘Traineeship programme’ or youth training you have been on in the past?

____________________________________________________________________________________________________
____________________________________________________________________________________________________
____________________________________________________________________________________________________     
     

	Exam or Qualification Title                   Date Taken                                    Grade

Please list any GCSE’s, Keyskills, C&G, GNVQ, NVQ, RSA, etc you achieved whilst at school or college:

____________________________________________________________________________________________________
____________________________________________________________________________________________________
____________________________________________________________________________________________________     
____________________________________________________________________________________________________
____________________________________________________________________________________________________

PLEASE NOTE IF YOU RECEIVED ANY A – C GRADES, WE WILL NEED TO SEE COPIES OF YOUR CERTIFICATES

	((( (SPARE TIME – HOBBIES & INTERESTS

· Please tell us what you like doing in your spare time



	ILLNESS, OPERATION or MEDICAL DISABILITY

· Please provide details of any serious illness or medical disability:



	PLEASE STATE WHERE YOU HEARD ABOUT THIS TRAINING PROGRAMME

E.g. Employer, friend, Oakleigh Training and Development’s Marketing dept, etc



	TELL US WHY YOU WANT TO JOIN THIS PROGRAMME? 

It is essential we explain to the Government funding body – Surrey Learning & Skills Council, why you want to complete this programme. Government funding is only allocated to those who are serious about wishing to complete a qualification and therefore we are only given limited spaces for people to start. 

____________________________________________________________________________________________________
____________________________________________________________________________________________________
____________________________________________________________________________________________________     
Are you completing this from your own choice OR at the request from your employer?       

= 



I can confirm the following:

· You have been a UK resident and lived in the UK for 3 Years 

· Are you not currently or intending to enter into Higher or Further Education 

· Are of an eligible age 16-18 yrs old or 19-24 yrs old

· Hold European Community Passport or have been endorsed with the right to abode in the UK

Learner Name



            
Signature



Date

Oakleigh Representative



Signature



Date                  

INTERVIEW NOTES
Interview date;                                                       Time;                                    Interviewed by; 

	AREAS TO COVER
	INTERVIEWERS NOTES

	( Presentation/Grooming
	

	( Punctuality
	

	(Ambitions/ Future
	

	( Likes/( Dislikes
	

	((( Hobbies
	

	( Health
	

	? Learning Difficulties
	

	((Transport
	

	General Discussion



	Advice and Guidance



	Employer Feedback




Oakleigh Representative Name:
Signature:

Date:
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